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Purpose
The CDDO is responsible for completing functional assessments initially and annually for everyone IDD Waiver funded with a qualifying intellectual or developmental disability, as required by the Kansas Department of Aging and Disability Services (KDADS).

PROCEDURES
1. All applicants, ages 5 and older, determined eligible for IDD Program services will have a functional assessment scheduled and administered by CDDO staff.
2. The initial functional assessment will be initiated and completed, as required by KDADS. This allows for the placement on the IDD Waitlist, if eligible.
3. Individuals will be assessed annually based on guidelines outlined by KDADS, which include individuals receiving services funded by the Home and Community Based Services for the IDD (HCBS-IDD) Program. The CDDO must complete the functional assessment for individuals who are IDD Waiver funded within 365 days and no sooner than 2 months prior to the assessment due date.  Failure to complete a required assessment may result in a loss of funding and/or closure from the IDD Waiver.  Individuals who lose eligibility for funding may contact the CDDO of SEK for assistance.
4. Individuals who are offered HCBS-IDD Program funding will be required to complete a new functional assessment within a specified timeline outlined by KDADS.
5. Upon completion of the assessment, the individual/guardian will receive notification of eligibility for HCBS-IDD Program funding.
6. If a functional assessment determines an individual is functionally ineligible for services, the individual shall have the right to appeal by completing the following:
i. A request for a state fair hearing request must be made in writing and signed by the individual, or their legal guardian or representative and sent within 30 days to the State Office of Administrative Hearings, address below:

Office of Administrative Hearings
1020 S. Kansas Avenue
Topeka, KS 66612-1311 or
OAH@ks.gov

ii. In the event that a request for fair hearing is granted, the person may represent themselves or be represented by legal counsel, a relative, a friend or spokesperson.



7. All functional assessments will be administered by a state-approved Assessor. 
i. All Assessors will complete online training by KDADS before administering the functional assessment and annually thereafter.
ii. All Assessors will not provide any direct services (including Case Management) to an individual.



