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PURPOSE:
Individuals who have been determined eligible for IDD services by the CDDO will be placed on the IDD Waiver Wait List managed by Kansas Department of Aging and Disability Services (KDADS).  

PROCEDURE
After an individual is found to be IDD eligible, a Functional Assessment will be administered to determine eligibility for the IDD Waiver.  Individuals who are found to be functionally eligible for the IDD Waiver through the Functional Assessment, will be placed on the IDD Waiver Wait List.  The Eligibility Coordinator will explain the waiting list and will request the individual and/or their guardian sign an acknowledgement of receiving information on the Wait List.

Annually, the CDDO is required to make contact with everyone on the IDD Waiver Wait List in our area.  A letter will be mailed in January of each year.  Included will be a form that can be used to indicate:
· Whether the person wants to remain on the Wait List
· Whether any contact information has changed

The individual and/or their guardian must complete, sign and date and return this form to CDDO.  

If this is not returned, CDDO will attempt to phone or email them.  After three attempts, the CDDO will mail a final letter informing the individual and/or guardian that the CDDO will notify KDADS to remove the person from the IDD Wavier Wait List due to no contact.

A CDDO Notification Form will be submitted to KDADS to remove the individual from the IDD Waiver Wait List if individual and/or guardian does not contact CDDO within 30 business days from receipt of letter.





